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YJOvy BO «HCI'3»
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1. O6mue monoxeHns

1.1. Otnen yuebHol pabOTHI ABISIETCS CTPYKTYPHBIM MOpa3ieneHHeM YacTHOro 06pa3oBaTebHOIO0
YUpEXAEHUS BBICHIEr0 00pa3zoBaHus «VHCTHTYT COUMANBHBIX M TYMaHHTApHBIX 3HAHUN» (#amee —
Nuctutryt, HOY  BO «HMCI'3»), OCYIIECTBISIOMMUM KOOPAWHAIMOHHBIE, KOHTPOJIbHBIE, IIJIAHOBBLIE
(YHKIME B OpraHM3alllK y4eOHOro Imporecca U HaXOAUTCS B HEMOCPEACTBEHHOM IOAYMHEHUHU AEKaHa
¢dakynpTeTa.

1.2.B cBoeii nesaTelbHOCTH OTHeN y4eOHO# paboThl pykoBoACcTByeTcs DenepaibHbIM 3akoHOM «O0
obpazoBanuu B Poccuiickoit ®denepanuny, HOPMATUBHBIMH JOKYMEHTaMHd MUHHCTEPCTBA 00pa30BaHMs U
Hayku Poccuiickoit @eneparun, Yerasom HOY BO «CI'3», HHBIME JTOKAJIBHBIMU aKTaMU HHCTUTYTA.

1.3.Hactosiimee [lomoxeHue ompenenseT cTaryc OTAeNa B CTPYKType HMHCTUTYTa, €ro 3aJadd H
HaIpaBlICHUs JESATENbHOCTH, CTPYKTYpy, OQYHKIUH, I@IpaBa U O00S3aHHOCTH, OTBETCTBEHHOCTD,
B3aUMOJIEHCTBHE CO CTPyKTypaMu MHCTUTYTA.

2. llesn m 3a3a4M oTa€NA

OcnosHoil yenvlo OTAENA SBISETCS MOBBINEHUE 3(PPEeKTUBHOCTH y4eOHOro Ipolecca U KadecTBO
oOydeHus.

OcHogHbiMU 3a0a4amu SIBIISIOTCS:

-OpraHM3anus U yIpapieHUE y4eOHOH HEsTeNbHOCTHIO MHCTHUTYTA I10 peasd3alldid OCHOBHBIX H
JOIIOJIHUTENBHBIX 00pa30BaTeNIbHBIX IIPOrpaMM B COOTBETCTBHM C JIMUEH3HEH Ha IpaBO BEIECHMS
00pa3oBarenbHOM NesITeNbHOCTH;

-opraHu3anys 1 JaHupoBaHKUe yuyeOHOro Ipomuecca;

-KOOpAMHANKs y4eOHOW H yd4eOHO-MeTomuuecKoil paboThl oTAeneHuil W kadeap B HHTepecax
IOBBIIIIEHUST KayecTBa IIOATOTOBKH OakallaBpOB, MAarucCTpOB, AaCHHPAHTOB, MOJECpHHM3aLUsA y4eOHOTO
IIpoIiecca B COOTBETCTBHH C COBPEMEHHBIMH TPeOOBaHUIMY;

-KOHTpOJIb 3a OCYILECTBJICHHEM y4eOHOro Ipolecca H peanusanuell y4eOHBIX IUIaHOB B IIpoliecce
IIOATOTOBKM OaKajaBpOB, MaTrMCTPOB, aCIIMPAHTOB;

-yueOHO-MeTOANYeCcKOoe, HOPMaTHBHO-UH(POPMALMOHHOE ¥  OpraHU3alMOHHO-KOHCYJIBETaTHBHOE
oOecIrieyeHre 1 CONPOBOXKACHUE YIeOHOro mpoIecca.

3. CTpykrypa oTaena
3.1.Bo3maBnser oTaen-HadYaIbHUK OTAENa. B cocTaB oThena BKIIOYEHBI: CEKTOP IUIAHUPOBAHMS U
COIIPOBOXKIECHUS Y4eOHOro mpoliecca, CEKTOp y4eTa CTyAeHUECKOT0 KOHTHHIEHTA.
3.2. O6s3aHHOCTH HaYaIbHHUKA OTHEeJIa, PaOOTHUKOB CEKTOPOB OIPEAEISIIOTCS IOJDKHOCTHBIMH
HHCTPYKLIHSIMHU, KOTOpPBIE YTBEP)KIAET PEKTOp UHCTUTYTA.

4. OcHOBHbBIE HANIPaBJIeHUsA padoThl H PyHKIMH oTaE

Otnen y4eOHOM pabOTHI BHIOIHSET CIIEAYIOMINE OCHOBHbIE (PyHKIIUU:

-COCTaBJICHHE €XETOAHOr0 IIaHa pabOoThI OTeNa ¥ KOHTPOJb €T0 BHIIIOIHEHHUS;

-IIOITOTOBKa MaTepHasoB II0 BOIpocaM y4eOHOM AEATENbHOCTH K 3acelaHusM YYEeHOro COBETa
UHCTHUTYTA;

-COIIPOBOXKIEHHE MPOLEAYPHI akkpeauTanuu obpasoBarenbHbx nporpamm BO u CIIO;

-MeToAM4YecKas MoMoIb Kadempam B pa3paboTke yd4eOHBIX IUIAHOB OCHOBHBIX 0Opa3oBaTENBbHBIX
OporpaMM M KOHTPOJbE COOTBETCTBHS HX (elepalbHBIM TIOCYIapCTBEHHBIM 00pa30oBaTe/IbHBIM
CTaHJapTam;

-BBOJI HOBBIX M IIPA HEOOXOAMMOCTH KOPPEKTHPOBKA HMEIOIIUXCS YYEOHBIX IIJIAHOB B CHUCTEMY
1C.YuuBepcurer;

-KOHTPOJb COCTaBNeHHs kKadeapamu pabounx ydeOHBIX IIAHOB HA KaXIbIA CEMECTD;

-KOHTPOJIb BBITOJHEHUS Y4eOHBIX IUIAHOB BBITYCKAOIMMHU KadeIpaMu IO BCEM HaIPaBICHUSAM
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IIOATOTOBKU;

-KOHTpPOJIb COCTABJICHUS IJIaHOB Y4eOHOU Harpy3Ku Kademp;

-KOHCYJIBTUPOBaHUE M OpraHM3alys o0ydeHus pykoBoputenei moapazaenenuii, [II1C mo Bompocam
Be/IEHUS y4eOHOro Iporecca;

-COCTaBJI€HHe CBOJHOIO pacyeTa YacoB IO HHCTHUTYTY, IUIAHHPOBAHHE I0YacoBOro (oHaa Hu
odopMIIeHHEe JTOKYMEHTOB Ha OIUIATY [T0YACOBOTO BPEMEHH PabOoTHI;

-Y4eT BBIIOIHEHMSI Harpy3KHy IpernoiaBaTelisaMu, Kadeapamu;

-COCTaBJIEHHE PACIHUCaHUs Y4eOHBIX 3aHATHH Ha ceMmecTp BcexX (opM OOydUeHHS U KOHTPOJb €ro
BEITIOJTHEHHUST,

-COCTaBJIEHME M KOHTPOJIb 34 BBHIIOJIHEHUEM DACIHCAHUS SK3aMEHOB Ha MEPUOJ SK3aMeHAIIMOHHOM
CEecCHH;

-pacrpeziesieHie ayTuTOpHOro ()OHAa B COOTBETCTBHH C PACIIUCAHHEM 3aHATHH U 5K3aMEHOB IS
Bcex (opM 0OyUeHHUs;

-KOHTPOJIb 32 HCIIOJIb30BaHUEM ayIUTOPHOTO (HOH/IA I BHEYUeOHOM pabOTHI;

-BEJICHUE y4eTa KOHTHHICHTa 00yYaroIuXxCs;

-KOHTponb u3MeHeHus ynucieHHocTd [IIIC u coctaBa y4eOHBIX pyII CTYACHTOB B XOAe Y4eOHOTO
rojaa;

-OIIEpaTHBHOE yIIPaBJICHHE YUeOHBIM MPOIECCOM;

-KOHTPOJIb 3a COOJIIOIEHUEM AUCIUILTHHBI YyU4eOHOT0 Mpolecca MpernoaaBaTe I aMu.

5. IIpaBa u 06A3aHHOCTH PAa0OTHHKOB OT/Je/Ia

5.1.PaboTHMKH OTAENIa HMEIOT MPABO:

-3aMpaluBarh y pyKOBOIUTENEH APYrHX CTPYKTYpHBIX moapasneneHuii MHcTUTyTa MHpOpMAIHIO,
Kacarollyrocs BOIIPOCOB II0 OpraHU3aIiy yueOHOTO mpollecca;

-KOHTPOJIMPOBaTh Ha Kadepax HaIMYHE U COCTOSHHE MOKYMEHTAI[MH, OTPAKAIOIIEH ydueOHBIH
Ipolecc;

-IIOCelaTh II0 COINIACOBAHMIO C PYKOBONUTEISIMH IOApa3ieNieHuil yueOHBbIe 3aHSTHS, 3aceJaHus
VueHoro coeTa, 3acefaHus Kadeap Mpu pacCMOTPEHHH YIeOHO-METOMYECKUX BOIIPOCOB;

-B MpeJieNlaX CBOEH KOMIIETEHLIMHU AaBaTh PEKOMEHJAINH CTPYKTYPHBIM MoApa3aeineHusm MucTutyTa
II0 YCTPaHEHUIO BBIIBICHHBIX HEOCTATKOB;

-IIPEICTABIAATh MHTEpPECHl HMHCTUTYTa, Kacaroluecs y4eOHOM  JesTeNIbBHOCTH BO  Bcex
IOJpa3ieICHUSIX HHCTUTYTA, a TAakXKe B CTOPOHHHUX OPTraHU3allHsIX.

5.2.PaboTHUKH OTAENa 00SI3aHbI:

-COXpaHsITh KOH(PHUACHIIMATBHOCTD CBEACHHIM, COMEPKAIIMXCS B JOKYMEHTAX;

-Ka4e€CTBEHHO H B IIOJIHOM 0OBEME BBINOJIHATH BO3JIOKEHHBIE HA HUX 3aJ1a4d U (YHKIUH, COTJIACHO
HacTosAweMy 1lonoxeHuro U JOIDKHOCTHBIM HHCTPYKITHSIM;

-BBIIIOJIHATD PELIEHHS Y YEHOIO COBETA, MPUKAa3bl U PACIIOPSDKEHUS 110 HHCTHTYTY;

-cO0MIONaTh TPYAOBYIO AUCIUILIHHY :

-coOIIONaTh NpaBMiia KOPIOPATUBHOM STHKH.

6. OTBEeTCTBEHHOCTDH
PaboTHHKY OTZIENIAa HECYT MOJIHYIO OTBETCTBEHHOCTD:
- 32 KQYECTBO, CBOEBPEMEHHOCTH BBITIOJIHEHHS BO3JIOXKEHHBIX Ha HUX 3a/1a4;
-BBIIIOJIHEHUE NOJDKHOCTHBIX HHCTPYKIIMIA;
-COOJIIONEHNE BHY TPEHHETO TPYIOBOTO PACIIOPSIIKA;
-coburoneHre TpeOOBaHMiA OXpaHbl TPYIA M IOXKAPHOM OE30I1aCHOCTH.
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