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qov BO «CI'3»

Honoxenue
0 OyXrajTepHH

1. O6mue noJ1oskeHUs

1.1. Byxranrepus sBJseTCs CTPYKTYpHBIM HonpaszfeieHneM YacTHOro o0pa3oBaTENBHOIO yd4pe-
JKJIEHHs BBICIIEro o6pazopanus «HCTUTYT CONMATBHBIX U IyMaHUTapHBIX 3HaHUH)» (fanee — IHCTUTYT).

1.2. Byxrantepus co3qaeTcs U JIUKBUAUPYETCS IPHKa3oM pekropa MHCTUTyTa OTHOBPEMEHHO C CO-
3MaHKEM WM JIUKBUanuen MuctuTyTa.

1.3. IlTatHoe pacmucaHue OyXraaTepud yTBEpXKOaeTcsl peKTopoM MHCTHTyTa IO MpenCcTaBICHUIO
rJIaBHOTO OyXranTepa.

1.4. Byxrantepuro VHCTUTYTa BO3IJIABIAET INIaBHBIN OyXranTep, HazHa4YaeMbIi Ha JOJDKHOCTH IpH-
Ka3oM pextopa HcTHTYTA.

1.5. Ha Bpemst OTCYTCTBHS IJIaBHOTO Oyxrajirepa pyKOBOACTBO OyXrajTepHedl OCYIIECTBISECT €ro
3aMECTHUTEND, & MPH OTCYTCTBHH IIOCIETHETO — IPYyroe JAOJDKHOCTHOE JIMIO, Ha3HAYEHHOE IIPUKAa30M peK-
topa MHCcTHTYTA.

1.6. Byxranrepuss pyKOBOACTBYETCS B CBOEH NEATEIIBHOCTH 3aKOHOJATENbHBIMH H HHBIMHU IPABO-
BBIMH aKkTaMu Poccuiickoii @enepanuy, yKasaHUsAME U [OCTAHOBICHUIMA MUHHCTEPCTB (PUHAHCOB, TPY-
Jia ¥ COLMABHOro pasBuThs Poccuiickoit Memepaniy, peryIMpyOIUMU BOIPOCH! OyXIralTepcKOro yueTa
M OoTueTHOCTH, YcTaBoM WHcTuTyTa, IlomoxxeHuem o0 omiare TpyZa, NpUKa3saMHd U PaCHOPSHKECHUAMU
pEeKTOpa, a TAK)KE HACTOSAIIUM ITOJI0KEHHEM.

2. OcHOBHbBIE 1eJIH H 32124 OyXTraJTepHa

2.1 OcHOBHOI1 1eNBI0 OyXTaNTeEPHH SBJSETCS YIETHO-(DHHAHCOBOE 0OecIedeHne 00pa3oBaTeIbHON
nesitenbHOCTH HCTUTYTA.

2.2. OcHOBHBIE 3a/1a4ll OyXTaJTEpPHUHU:

- Opranusanys 6yXrajaTepckoro ydera puHaHCOBO-XO03HCTBEHHOM AesaTenbHoCTH MHCTUTY Ta.

- ObecreyeHne KOHTPOJISL 3a HaJU4MEM, JBIDKEHHEM M COXPaHHOCTBIO HMYINECTBA, IEHEXKHBIX
CpEJICTB, UCIIONB30BAaHHEM MaTEePUATIBHBIX, TPYJOBBIX H (PMHAHCOBBEIX PECYPCOB B COOTBETCTBHU C YTBEP-
XKJICHHBIMH HOpMaMHU, HOpMaTHBaMH U CMETaMHU.

- CobrofieHre 3aKOHHOCTH ¥ (DMHAHCOBOM IUCIMILUTHHBI B XO3SHCTBEHHO - (DMHAHCOBOM JEATENb-
HOCTH, BBISIBIICHHE M MOOMJIN3AIUS BHY TPUXO3IHCTBEHHBIX PE3EPBOB.

- ®opMHUpOBaHKE TONHON U JOCTOBEPHOH MHGOpManuu 0 GUHAHCOBOM IIOJIOKEHHH U pe3yJIbTaTax
JesTenbHOCTH MIHCTUTYTa, He0OXOMMOM AJIsi OIIEpaTUBHOIO PYKOBOJICTBA U YIIPABJICHHS.

- Benenne paGoThI 10 0OECIIEUSHUIO CTPOTOr0 COOMIOAEHHS IITaTHOH, (PMHAHCOBOM, KACCOBOM ITHC-
LUIUIMHBL, CMET aJMHHUCTPATHBHO-X03HCTBEHHBIX U JPYTUX PAaCX0J0B, 3aKOHHOCTH CIIUCAHUS CO CUCTOB
OyXTranTepcKoro yyera HeIocTad, JeOUTOPCKOM 3aI0/DKEHHOCTH U IPYTUX MOTeph, COXPAHHOCTH OyXra-
TEPCKUX TOKYMEHTOB.

3. ®yHKumMHU OyXrajarepuu

3.1. CocraBienne Gyxrajitepckoro 6ajanca ¥ ONepaTUBHBIX CBOAHBIX OTYETOB O JOXOJaX U Pacxo-
Jax JEHEXKHBIX CPEICTB, CTATHCTUIECKOH OTUETHOCTH AJII NMPEACTABIECHUS X B YCTAHOBJICHHOM MOPSIKe
B COOTBETCTBYIOIIME OPTaHbI.

3.2. Pa3paboTKa ImpeToXKeHHH 0 pacxonax Ha coaepxaHue MHCTUTyTa, MOAroTOBKA Ha yTBEpXKIe-
HHe pyKOBOACTBY VIHCTUTYyTa CMETHI PacXO0B.

3.3. OcylecTBIIEHHE PAMOHAIBHON OpraHU3allii U BeJeHUS OyXralaTepCKuX CYETOB, y4eTa H OT-
YeTHOCTH (PMHAHCOBBIX cpeacTB MHCTHTYTa, MaTepHaIbHBIX IIEHHOCTEH M OCHOBHBEIX ()OHIOB B COOTBET-
CTBHH C YTBEP>KACHHBIM ILIAHOM CYETOB.

3.4. BuInonHEHWE pAacUeTOB M KAIBKYJIAIMH Ha IUIaTHbIE paOOTHI M YCIIyTH.

3.5. Ocy1ecTBIeHHE KOHTPOJIS 32 COXPAHHOCTBIO JIEHEKHBIX U OCHOBHBIX CPEICTB, a TAKKE IPYTHX
MaTepHAaITbHBIX EHHOCTEH B MECTaX MX XpaHEHUs M 3KCIUTyaTalWH.

3.6. [IpoBefeH¥e epeOLeHKH OCHOBHBIX OHIOB ¥ MHBEHTAPU3ALUK JCHEXXHBIX CPEICTB U MaTEPH-
ANBHBIX IEHHOCTEH (punmmana.
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YJOV BO «UCI'3»
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0 Oyxrajrepun

3.7. DKOHOMHMYECKHH aHanu3 (PMHAHCOBO - XO3SHUCTBEHHOH AESITEIBHOCTH (HIMaNa M0 JaHHBIM
OyXraarepckoro yyeTa ¥ OTYETHOCTH B IENISX BBEIIBJICHHS M MOOMIM3AIMH BHYTPUXO3SHCTBEHHBIX pe3ep-
BOB.

3.8. Hauncnenue u BbIa4ya 3apabOOTHOM IUIATHI M APYTHX BBILIAT paboTHuKamM MHCTHTYTa, cBOe-
BPEMEHHOE IIPOBEJCHUE PACYETOB, BO3HUKAIOIIUX B IIpOllecce HCIONHEeHUs cMeThl MHcTuTyTa, ¢ y4pe-
KIESHUSIMU U (PU3UIECKUMH JTUIIAMH.

3.9. XpaHeHHe perucTpoB yueTa, CMET PacX0JI0B, PACUETOB 10 HIUM U APYTHX OyXrajTepCKHX JOKY-
MEHTOB.

3.10. YuacTtre B pa3paboTke NMpeAoXKEHUHN [0 yIyUIISHUIO YCIOBUH Tpyaa paboTHHKOB MHCTUTY-
Ta, UX COIIHAILHOM 3aIluTe.

3.11. CocTaBneHue KBapTajdbHBIE U TOJOBBIE CTATHCTHYECKHE OTYETHI IO TPYAY, YHCIEHHOCTH H
¢donmy omnarel Tpyaa o MHCTHTYTY.

3.12. Oka3zaHue METOANIECKON TOMOIIH, KOHCYJIbTAHUS pAOOTHHKOB CTPYKTYPHBIX MOpa3e/IeHHI
HHcTHTyTa, KOHTPOJIb UX AEATENLHOCTE 110 MPO(QUIBHBIM OyXTaITepHH HAIPABICHUSIM.

3.13. H3yueHue nepenoBOro ombITa B 001acTH OyXraiTepcKoro ydera d BHEJPEHHE aBTOMATU3HUPO-
BaHHBIX TEXHOJIOTHH B IPAKTUKY pabOTHI OyXTralTepHH.

3.14. KoHTponp 3a BEHINOJIHEHHEM IPUKA30B, PEIICHUH W yka3aHuil pekropa VHCTHTyTa Mo mpo-
(GUIBHBIM OyXTanTEepUU HAMPABJICHHSIM.

3.15. Baecenue Ha pacCMOTpEHHE PEKTOPY BOIPOCOB MO MPOQGUIBHEIM OyXralTepry HalpaBieHH-
sIM, OCYIIIECTBIJIEHHE KOHTPOJIS 32 BHIIIOJTHEHUEM IIPUHSATHIX PEeIICHHUH.

3.16. Benenue nepenucku Mo BOmpocaM OyXraJlTepckoro y4eTa d OTIYETHOCTH, a TaKKe JPYTUM BO-
IIpocaM, BXOSIIUM B KOMIIETEHIHIO Oy XTaITepHH.

3.17. UctpeboBaHue OT APYTUX CTPYKTYPHBIX MoApasieieHuii MHCTHTyTa MaTepHallbl, JOCTOBED-
HBIE, CBOEBPEMEHHO M KaYECTBEHHO O(QOPMIIEHHBIE JOKYMEHTHI, HEOOXOAUMBIE /I BBIIOJTHEHUS (YHK-
Uit OyXrajaTepuH.

3.18. Opranuzanys B yCTaHOBJIEHHOM IIOPSAKE COBELIAHUH PYKOBOISAIIUX PaOOTHHKOB U CIELHa-
JIMCTOB APYTUX CTPYKTYPHBIX NoApasaeneHuii MuctuTyTa 1 06cyXaeHusi BOIPOCOB, BXOISAIIMX B KOM-
IETEHILUIO OyXraiTepuu.

3.19. IIpuBnedeHne MO COTIAaCOBAHMIO C PEKTOpOoM VHCTHTYTa 3KCIIEPTOB U CIEIMATIUCTOB B 00Ja-
CTH OyXTalTepCKOro ydera AJisi KOHCYJIbTAIlMi, MOATOTOBKH 3aKIFOYCHUH, peKOMEHIAUN U MpeioxKe-
HUMH.

3.20. Ilognep>kaHue B yCTaHOBJIEHHOM IOPSAKE AEJIOBBIX CBSI3€i C apXWUBHBIMHU U JPYTHMH yupe-
XIEHUSAMH II0 BOIIPOCaM, BXOJISIINM B KOMIIETEHIIHIO OYXTalTEpPHH.

3.21. BHeceHue NpenIoKEeHUH B OTIEN KaIpoB B PYKOBOACTBY MHCTHTYTa O IepeMelIeHu: paboT-
HUKOB OyXTajITepHH, UX IOOLIPEHUH 32 YCIENIHYIO paboTy, a TakKe O HakazaHHH PaOOTHHUKOB 3a HEHC-
IIOJTHEHUE M HEHaJIeXKallee UCIIOJHEHUE 005 3aHHOCTe |, IOBIEKIIHX 3a COO0H yIyIIeHUs B yUeTe.

4. 3aka0YHTEeNbLHbIE MOJI0KEHHA
4.1. Hactosmee [lonoxeHue BCTymaeT B CUILy C MOMEHTA €ro yTBEpKIeHus pekTopoMm MHCTHTYTA B
JeiicTByeT 1o mpuHATHS HOBOTO Ilono)xeHus 0 OyXraitepun.
4.2. Hacrosimee 1lonoxxeHue MOXeT OBITH U3MEHEHO, JTHOO JOMOIHEHO 1o petneHuio YyeHoro Co-
BeTa. Bece n3MmeHeHus U JomoHeHUs HacTosmero [1onoxeHns BCTYMalOT B CHIy C MOMEHTa UX YTBEp-
xaeHus pekropom MHcTuTyTA.
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