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YOV BO «CI'3»

IMTonoxenne
0 OmOJIHOTEeKe

1. O6mue monoxkeHUst

1.1. Hactosmee ITonosxenue paspabotano B cooTBeTcTBHE ¢ DelepanbHBIM 3aKOHOM OT «29» -
kabpsa 2012 roma Ne273-®@3 «O6 ob6pasoBanuu B Poccuiickoii @enepanuny, JEHCTBYIOUIMM TPYIOBLIM
3aKOHO/IaTeNECTBOM, (eliepallbHBIME TOCYNAPCTBEHHEIME 00pa30BaTeNbHBIMU CTAHAAPTAMH CPEIHEro
npogeccroHanbHOoro o6paszoBanus U (eepalbHBIMA rOCYIapCTBEHHBIMU 06pa30BaTeIbHBIMU cTaHzaap-
TaMH BBICIIEro 00pa3oBanus, ¥ cTaBoM VIHCTHTYTa U HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, PErIaAMEHTH-
PYIOIIUX EATETbHOCT y4aCTHUKOB 00pa30BaTeILHOrO MPOLECCA.

1.2. bubnmorexa sBIIseTCA OTHUM U3 CTPYKTYPHBIX TIO/pasaenennii THCTUTYTa, 06eCneunBarOMIX
nUTepaTypor M mHpopMammed yueOHO-BOCIIMTATENBHBIM MPOLECC M HAyYHBIE HCCICIOBAHUS, a TAKKe
LICHTPOM paCTpPOCTPAHEHHUs 3HAHUM, NyXOBHOTO M MHTEIUIEKTYaJbHOTO OOIIEHHUS, KYJIbTYphl. MHCTHTYT
(uHaHCHPYET NeATENBHOCTh GHOIMOTEKU U OCYIIECTBIAET KOHTPOIb 3a 9TOH MESATENHHOCTBIO B COOTBET-
CTBHH C JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM. _

1.3. Ilopsimok mocTyma K (oHAaM, epedeHb OCHOBHBIX YCIyT H YCIOBHS HX IPEIOCTABIECHUS OHO-
JUOTEKaMH OIPEIEIAIOTCS B IPaBUIIAX MOJIB30BAHHUS OUOIHOTEKOMH.

. 2. OcHOBHBIE 3a1a9H

2.1. Tonxoe u onepatuBHOE OHOMHOTEUHOE W HH(POPMAUHOHHO-GUOMHOrpadHIecKoe 06CITYKHBA-
HHUE CTY[ICHTOB, aCIIMPAHTOB, HAyYHBIX PAOOTHHUKOB, IIpeNoJaBaTeliei, HEDKEHEPHO-TEXHIMIECKOTO TIepCo-
Hajla U IpyTuX KaTeropui untarened HCTUTYTa B COOTBETCTBHM ¢ MH(MOPMAIMOHHBIMH 3apOCAMH HA
OCHOBE IIMPOKOI0 JOCTYyIA K JIFOOBIM (hOHIaM.

2.2. ®opmupoBanue 6uOMHOTEYHOro (GOHAA B COOTBETCTBHY C HANPABJICHUSIMHU IIOATOTOBKA B VH-
CTUTYTe M HH(OPMALVOHHBEIMH TMOTPeOHOCTAMH duTaresedl. OpraHusalus W BeJEHHE CIIPABOYHO-
Oubmmorpaduyeckoro anmnapara u 6a3 JaHHBIX.

2.3. BocriuTanne HHOPMAMOHHON Ky/IbTYPEI: IPHBATHE HABBIKOB MOJb30BAHMS KHHTOMN, IPYTHMH
cpencteamu oOy4eHus, Oubmuorekoit. [ToaroToBKa MoIB30BaTENEH I PaGOTHI CO CIPABOYHBIM AIIIApa-
TOM, B TOM YHCJI€ B aBTOMATH3UPOBAHHOM PEXKUME.

2.4. Pacimpenue nepeyHs 6HOIHOTEYHBIX YCIIyT, HOBBINEHHE HX Ka4eCTBA HA OCHOBE TEXHHYECKO-
IO OCHAIICHHS OHOIMOTEKH, KOMIBIOTEPH3AIMH GHOIMOTEUHO-HH(OPMAITHOHHBIX POLIECCOB.

2.5. IIpoBeieHre Hay9HBIX HCCIENOBAHHI X METOAUYECKOM PaBOTHI II0 BOIIPOCcaM GHOIHOTEYHOTO U
HH(OpMaIHOHHO-OHOIHOrpaduIECKOro 06CITyKUBAHNSL.

2.6. KoopauHauus u Koonepamus JesTeIbHOCTH ¢ GUOIMOTEKaMH, OpraHaMy Hay4HO-TEeXHUYECKOM
MH(POPMALMY U APYTHMH YUPEXKAECHHAMHE s GoJlee OHOTO YAOBIETBOPEH|S TOTPEOHOCTE! T10/630Ba-
TEJIEH B IUTEpATypE.

3. OcHOBHBIE PYHKIMH

3.1. Opranusyet o6CiTy)XuBaHHE MONB30BATEICH B YMTAIBHOM 3alle [0 YATATETBCKOMY ounery.

3.2. becatHo 06eceunBaeT MOJB30BATENEH OCHOBHBIMY OUOIHOTEIHEIME YCIyTaMHy:

- IPEJOCTABIICT IOJIHYIO MH(OPMAIHIO O COCTaBe GHOIHOTEYHOTO (GOHIA Yepe3 CHCTEMY KaTallo-
rOB, KaPTOYEK U Apyrue GopMbl OUOTHOTEYHOTO HHYOPMHUPOBAHHUS;

- OKa3pIBa€T KOHCYJIBTAMOHHYIO TOMOIIb B IIOMCKE M BEIOOpE ITPOU3BECHHIA [I€YaTH U APYTHUX J0-
KYMEHTOB;

- BBIJAET BO BPEMEHHOE I10JIb30BAaHKUE MPOU3BEAEHHS II€UaTH U APYTHE JOKYMEHTHI U3 OUOIHOTEY-
HBIX (DOHJIOB;

- COCTaBJIAET B IIOMOIIB HAay4HO# U yueOHOM pabote MHCTUTYTa GUbIHOrpaduuecKue CIIMCKH JTHTe-
paTypel, OXOIIETeHH HOBBIX IOCTYIIEHHNA H3aHMIH;

- BBIIIOJIHACT TEMaTU4ECKHE, aIPECHBIC U Apyrue Oubmuorpaduueckue crpaBKH, MPOBOAUT OUOIHO-
rpaduyeckue 0630psr;

Bepcua: 1.0 Cmp. 2 u3z 4




OV BO «MCI'3»

ITonoxenune
0 OHOJIHOTEKE

- BBIABJIACT, H3y4JaeT U CHCTEMaTHYECKH YTOYHSAET HH(POPMAIIMOHHBIE MTOTPEOHOCTH 00YYAOIIUXCS
MHcTuTyTa, pyKOBOACTBA, MPO(ECCOPCKO-IIPENOIABATENLCKOTO COCTaBA, HAYYHBIX PAaGOTHHKOB, ACIIH-
PaHTOB.

3.3. IlpuBuBaeT HaBBIKK MOUCKa MH(POPMALMK U € PUMEHEHHS B YU4eGHOM IIpOLEcCe H HAaydHOH
paboTe, yMeHHE OpPHEHTHPOBATECS B CIIPABOYHO-OHOIMOrpadIecKOM anmapaTe GHOIHOTEKH, uHpopMa-
IIHOHHBIX CHCTEMaX U 0a3ax JaHHEIX.

3.4.  ObecneunBaeT  KOMIUIEKTOBaHHE ()OHZA B  COOTBETCTBHH C  06OPa30BaTENBHO-
npo¢eccHoHaTBHEIMY IPOrPaMMaMy, yIeOHBIME [UTAHAMHU ¥ TEMATHKON HAyYHBIX HCCIENOBAHMH B KOOp-
JMHAIMH C IpYyruMH OuOnuotekamu peruona. ITpuobperaer yueGHyro, HayuHyIO, IEPHOANYECKYIO, CIIpa-
BOYHYIO, XYNI0)KECTBEHHYIO JITEPATYpy U ApYrue BUIABI M3faHuil. CaMOCTOSTENBHO ONpeneNseT HCToY-
HUKH KOMIIJIEKTOBaHHS (POHIOB.

3.5. M3y4aer cTeneHb yNOBIETBOPEHHs YHTATENHLCKOTO CIPOCA C IIETBI0 KOPPEKTHPOBKH ILIAHOB
KOMILIEKTOBaHHs ()OHIOB, MIAHMPOBAHHMS BBILyCKa JMTEPATyphl MIHCTHTYTa M IPHBEIEHHS B COOTBET-
CTBHE MH(POPMAIMOHHBIX MOTPeOHOCTEH [0JIB30BaTENEH cOCTaBa (GOHIOB.

3.6. OcymecTBIIsSeT y4eT U pasmernenre pOHI0B, 0GeCIEUnBAET UX COXPAHHOCTD, PEXKHM XPAHCHHS,
pecTaBpalyio, KOHCEPBAIIHIO, KOMMPOBAHHUE.

3.7. Bezet cuctemy OHONMOTEYHBIX KAaTaJOTOB M KAPTOTEK HA TPATHIHOHHBIX H MAIIHHOYATAEMBIX
HOCHTEJIAX C LIEJIBI0O MHOT0ACIIEKTHOr0 OHOIHOrpaguaeckoro packphITHs (GOHIOB.

3.8. IIpoBOUT HAYYHO-HCCIENOBATENBCKYIO, METOAMYECKYIO paboTy (aHATHTHYECKYIO, opraHusa-
IMOHHYIO, KOHCYJIBTAHOHHYO) 110 COBEPIIEHCTBOBAHHIO BCEX HANPABIICHUH JeSTEIFHOCTH OHONIHOTEKH.

3.9. OpranusyeT noBbINIEHHE KBATH(PUKAIMHA OGUOIHOTEYHBIX pabOTHHKOB.

3.10. Koopnuuupyer paboTy ¢ kadenpamu, HayYHBIMH OOLIECTBAMH, OBIIECTBEHHBIMU OPTaHH3a-
nusamu MactutyTa.

4. YnpaBienue

4.1 PykoBozncTBo GHOIHOTEKOH OCYIIECTBISET 3aBeqyrONIHUil GHOTHOTEKOMN, KOTOPHIA Ha3HaYaeTCs
pexropom MHctuTyTa. 3aBeAyromuil HeceT IOTHYIO OTBETCTBEHHOCTE 32 PE3yIbTAaTHl PAGOTHI B Mpeaenax
CBOEH KOMIIETEHIIMH, H3/1aeT PACTIOPSDKEHHS U yKa3aHUs, o0s3aTeNbHble Ul BeeX paboTHukoB. CoTpya-
HHUKH OHOIMOTEKH IPUHUMAIOTCS Ha PaboTy IyTeM 3aK/IFOYeHHs TPYI0BOTO JOTOBOPA.

4.2. bubnmoTteka NpUBJIEKaeT MOIB30BaTENEH K OLEHKe ee paboThl. BHOIHOTEKA €)KEr0HO OTIUTHI-
BaeTcs Iepes] Y YeHbIM COBETOM.

4.3. PykoBonctBo MHCTHTyTa 0OecIeYnBacT rapaHTHPOBAHHOE (DMHAHCHPOBAHHE KOMILIEKTOBAHMS,
obecnevnBaeT GHOIHOTEKY HEOOXOIUMBIMHU CITYKEOHBIMH ¥ IIPOU3BOACTBEHHBIMH [IOMEIEHHSIMH B COOT-
BETCTBMHU C JCHCTBYIOIUMMH HOPMaMH, 3JIE€KTPOHHO-BBIYHUCIHUTENHHON U KOIMPOBAILHO-MHOKHUTEIHHOM
TEXHUKOH, KOMMYHMKAIIHOHHOM TEXHUKON U OPrTEXHUKOM.

4.4. bubnmoTexa BefleT IOKyMEHTAIMIO ¥ IIPEAOCTABISAET OTYETHI U IUTAHBI PaGOTHI, M MHYIO HH-
(opmammIo 0 cBOeH AESTENHHOCTH B YCTAHOBIEHHOM IIOPSIIKE.

5. IIpaBa u o0s13aHHOCTH

5.1. bubnuorexa UMeET Mpaso:

- OIPEACIIATh COACPKaHNE U KOHKPETHBIE (OPMBI CBOEH AEATENHLHOCTH B COOTBETCTBHU C LESIMH H
3a/1a4aMH, yKa3aHHBIMH B ITOJIO)KEHHH;

- pa3pabaTeIBaTh IpaBHiIa MOJb30BaHUI OMOIMOTEKO];

- pacnopsKaThCsl IPeJOCTaBICHHBIME OUOJIHOTEKE aCCUTHOBAHUSIMH,

- OIPENeNIATE B COOTBETCTBUH C NPABUJIAMHU I0JIb30BaHHUs OHOIMOTEKOM BHUABI M pa3Mephl KOMIIEH-
canuy yiepoa, HaHECEHHOTO MOJIb30BaTENIAMM OUOIHOTEKH;

- ONPEJENATh YCIOBHS HCIOJIb30BaHus OHOMMOTEYHOro (OHIA HA OCHOBE JOrOBOPOB C IOpUIHYE-
CKUMH U (PU3HIECKUMH JIUI[AMH;
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- NIPUBIICKATh B NMOPSIKE, YCTAHOBIEHHOM 3aKOHO/ATENBCTBOM, JOTIONHUTENIBHEIE (DHHAHCOBEIE pe-
CYPCBI 3a CHET NIPEOCTABICHUS IIATHBIX JOMOIHHUTENBHBIX YCIIYT, a TaKKe JOOPOBONBHBIX TT0XKEPTBOBA-
HHUH U IIEJIEBBIX B3HOCOB FOPUIHYECKUX U (DH3UUECKUX JIHIL,

- 3HAKOMHUTBCS ¢ 00pa30BaTENbHO-TIPO(YECCHOHATBHBIMA POrPAMMAMH, YUeOHBIMI [IAHAMH, TEMa-
tukoi HUP MHcTHTYTA.

- IOJTy4aTh OT €ro CTPYKTYPHBIX MOJPA3AeICHAN MaTEPUANBl U CBEACHHUS, HEOOXOAUMBIE I pele-
HUSI [TOCTaBJICHHBIX IIepet OubIHOTEKOM 3amay;

- IPeACTaBIATE MHCTUTYT B Da3sIMYHBIX YUPEKAEHHSX, OPTaHH3ALMSIK: IIPHHEMATE HETocpeI-
CTBEHHOE yJacTHe B paboTe HayYHBIX KOH(EPEHIIHif, COBEIanMIl 1 CEMHHAPOB 110 BOIIPOCAM GHOIHOTEY-
HO# 1 HH(pOPMAaHOHHO-6UGIHOrpaduUecKoil AeATETBHOCTH;

- BECTH B yCTaHOBJICHHOM IIOPAZKE NEPEIHCKY C APYTHMH OHOIHOTEKAMH, OpraHU3aIMAMY;

- BXOJUTh B OHOJIMOTEYHBIE OOBENMHEHHS B YCTAHOBIEHHOM NEHCTBYIOLIMM 3aKOHOHATETBCTBOM
IIOpSIIIKE;

- COBEpIIATh UHBIE ICHCTBHUS, HE IPOTHBOPEYANIe JeHCTBYIOIEMY 3aKOHOJaTeNbCTRY. Brubimoteka
MMeEeT IIPeUMYIICCTBEHHOE MPaBO Ha MPUOOPETEHNE NOKYMEHTOB, BBIILYCKAEMBIX 10 (eIepaTbHEIM TOCy-
AApCTBEHHBIM IIPOrpaMMaM KHUTOM3/IaHHMS, H IIEPBOOYEPEHOE IPHOOPETEHHE JOKYMEHTOB IUKBHIUPYeE-
MBIX OMOIHOTEK.

5.2. bubnmoTeka HeceT OTBETCTBEHHOCTD 33 COXPAHHOCTD ¢ponmoB. bubnuoTeka HHCTUTYTA HECET B
YCTaHOBJICHHOM 3aKOHOJATENbCTBOM IOPSIKE OTBETCTBEHHOCTH 3a HEBBIIONHEHHE (YHKIMH, OTHECEH-
HEIX K €€ KOMIIETCHIIHH.

5.3. PaboTHuKM GHONMMOTEKY, BHHOBHBIE B IPHYAHEHHH yIep6a GHOIHOTEYHBIM ¢donmam, HECYT OT-
BETCTBEHHOCTE B IOPSJIKE, IPETYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM.

5.4. TpynoBsle OTHOIIEHHST PaOOTHHUKOB OHOIMOTEKH PeryaupyroTcs 3aKOHOHaTeIbLCTBOM Poccuii-
ckoit ®enepanuu. PaboTHHKE GHOIHOTEKH MOMIEkAT NEPHOIUYECKOM aTTeCTallMM, IOPSAOOK KOTOpPOi
ycranaBnuBaetcs [IpasurensctBom Poccuiickoit ®eneparym.
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