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1. OBIIIHUE IMOJIOKEHUSA

1.1. Hacrosimee monoxeHue omnpeaenseT CTaTyc OTAeNla acClIUpaHTyphl M MarucTparypsl (naunee —
Otnen) B HactHOM 06pa3oBaTeIbHOM YUPEXKIESHUH BhIcIIero oopasoanust « IHCTUTYT COIMABHBIX U
TYMaHHUTApHBIX 3HAaHUN» (nanee — THCTUTYT).

Otnmen pnefictByer Ha ocHoBaHuM @enepampHoro 3akona oT 29.12.2012 Ne273-®3 «O6
obpazoBannu B Poccuiickoit @eneparum», HHBIMH HOPMATHBHO-IIPABOBBIMH aKTamMH Poccuiickoi
Oenepanyun, YcraBa YacTHOro o0pa3oBaTENBHOTO YYpPEXIEHHs BBICIIEro oOpa3oBaHus «MHCTHUTYT
COLIMANBHBIX M TyMaHUTApHBIX 3HaHUN» (mamee — MHCTHTyTa) W HMHBIMH JIOKQJIBHBIMH aKTaMU
HucTtutyTa.

1.2. Otnmen sBiseTcs OpPraHU3YIOUIMM W KOOPAUHHUPYIOIIUM pabOTy acmUpaHTyphl H
MarucTpaTypbl HHCTHTYTA.

1.3. OTmen opranu3yercs U JTUKBUAUPYETCS MPUKA30M PEKTOpa HA OCHOBAHHH PEIICHHS YYEHOTrO
COBETa UHCTHUTYTA.

1.4. OTnen HaxoOuUTCS B HEMOCPEICTBEHHOM IOAYMHEHHH HAYaJIbHUKA YIIPaBIIEHHS IO HayKe,
WHHOBAIIMSIM U JIOMIOJIHUTEIEHOMY 00pa30BaHHIo.

1.5. [lesatenpHOCTh OTAENa OCYIIECTBISIETCS HA OCHOBAHHH CJEIYIOIIUX HOPMATHBHBIX
JIOKyMeHTOB: 3akoHa Pocculickoit @enepanuu «O6 o0pa3oBaHUM»; MIPHUKA30B U HHCTPYKTUBHBIX ITHCEM
MunuctepcTBa 00pa3zoBaHusi U Hayku P®; YcraBa MHCTUTYyTa; MPUKA30B M pPACHOPSDKEHUM peKTopa;
WHBIX BHYTPEHHUX JOKAJIBHBIX aKTOB, PETJIAMEHTHPYIOIIUX IEATEeIbHOCT, HHCTUTYTA U (eaepaabHbIX
HOPMAaTUBHBIX aKTOB B c(pepe 3aIluThHI IePCOHATBHBIX TaHHBIX; HACTOSIIETO ITOJIOKEHUS.

2. CTPYKTYPA
2.1. CtpykxTypa U IITaThl yTBEPXKOAECTCS PEKTOPOM HHCTHUTYTa IO IPEICTaBICHHUIO HadalbHHKa
yIIPaBIIEHHUS 110 HayKe, HHHOBAIMAM U JIOTIOJHHUTEIFHOMY 00pa30BaHUIo.
2.2. Pacnpenenenue o0s3aHHOCTEH Mexay pabOTHHKaMH OTAela yCTaHaBJIMBAETCS
JOJDKHOCTHBIMU MHCTPYKIUSIMHU, YTBEP)KIAEMBIMU B YCTAaHOBJICHHOM IOPSIIKE.

3.3AIAYHN

3.1. Opranu3zaius MOArOTOBKH acCIHPAaHTOB U MarkHCTPAaHTOB COBMECTHO ¢ KadeapaMu MHCTUTYTa
yepe3 aclUpaHTypy U MarucTparypy, IO HpsSMBIM JOTOBOpaM C OILIATOH CTOMMOCTH OOydYeHHS
(GU3NIECKUMU U IOPUIUUECKUME JTUIIAMU;

3.2. Koopaunanus paboTsl Kadeap UHCTUTYTA O MOATOTOBKE acMPAaHTOB U MaruCTPaHTOB Yepe3
yKa3zaHHyI0 (opMy M OKa3zaHHE HayYHO-METOAMYECKOH ¥ OpraHHM3allMOHHONH moMomu Kadeapam B
IIpOBEJCHUH Y4eOHOU U HayYHO-UCCIIEIOBATENbCKOM paboThl aCIUPaHTOB U MaruCTPaHTOB;

3.3. Pemenue akTyaJdpHBIX HAy4YHO-HCCJIENOBATENbCKUX 3aJa4, OOecleYeHHe KadeCTBEHHOMU
HH(OPMAIlMOHHO-KOHCYIFTATUBHON, yUeOHO-METOJMIECKON MOMOIIM aclUpaHTaM M MarucTpaHTaM B
Hay4HO-UCCJIE0BATENHLCKOM IMpOIlecCce U B MOAroToBke K 3amure BKP;

3.4. Cucrematudeckoe HWHPOPMHUPOBAHHE pEKTOpaTa O COCTOSHHM M YPOBHE IOATOTOBKH
ACIHUPaHTOB M MaruCTPaHTOB;

3.5. Opranuzamusi cBOeil HESITENHHOCTH C Y4YeTOM M3Y4YEHHs OIbITa padOTHl acIHpaHTyp M
MarucTpaTyp Jpyrux yueOHBIX U Hay4UHBIX yupexaeHuit Poccuu;

3.6. Peamu3zanus Mep MO MOBBIIECHUIO 3(PPEKTUBHOCTH PabOTHl aCMPaHTYpPhl U MarucTpaTyphl
UHCTHUTYTA,;

3.7. IlnanupoBaHue, OpraHu3anys ¥ KOHTPOJIb 3a Yy4eOHBIM MpPOLIECCOM B aCIHMpaHType H
MarucTpaType, peajrn3anus Mep 10 MOBBIIEHHIO () (HEeKTUBHOCTH pabOTHI aCIUPAHTOB M MaruCTPaHTOB;

3.8. H3yuenue m 060OIIeHHe OmbITa pabOTHI MO BBIMOJHEHHUIO WHAUBUAYAJIBHBIX Y4EOHBIX H
HAy4YHBIX IUIAHOB, COJEHCTBHE PAI[MOHATBHOM OpraHU3alliyl CaMOCTOSITENBHON pabOTHI;

3.9. YyacTue B opraHu3anuu paboThl U YTBEPKACHUH HAyYHBIX PyKOBOJUTENEH M KOHCYIHTAHTOB
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aCIHPaHTOB M MarMCTPaHTOB B U3y4EHUU U 00OOIIEHUHU UX OTMbITa paOOTHI;

3.10. HemocpencTBeHHOE ydYacTHE B OpraHH3aldd OTOOpa KaHIUAATYp B acHHpPaHTypy H
MarucTpaTypy, a TakKe B ONpENEICHHH KOHTHHIEHTa aclUpPaHTOB M MaruCTPaHTOB, B IOJTOTOBKE U
YTBEPXKIEHUH NPOOJIEMATUKH HX IOUCCEPTAlMOHHBIX HCCIEJOBAHHIA B COOTBETCTBHH C OCHOBHBIMH
HalpaBJIeHUIMHU HayYHO-UCCIIEI0BATEIbCKON AEATEIPHOCTH HHCTUTYTA,;

3.11. OcymecTBieHHe KOHTPOJISI 32 COOTBETCTBHEM TEM BBIIYCKHOM KBAIM()UKAIIMOHHON paboThI
10 MPHOPUTETHLIM HAIIPABJIEHUSIM PAa3BUTHS HAYKU, TEXHOJIOTUH U TEXHUKU PD;

3.12. Pa3paboTka npeaokeHui o yIIydIIeHHIO KauecTBa paboThI OT/AENa;

3.13. CoBepiieHCTBOBaHHE CHCTEMBI JOKYMEHTOO0OpOTa ¥ JIEJONMPOM3BOJACTBA C  IIEJBIO
IIOBBIIIEHHS Ka4yecTBa paboThI OT/eNa.

4. ®YHKIINN

4.1. KorcynpranuoHHO-HH(OPMAIIMOHHAS AESITEIFHOCTE IO BOIIPOCaM paboThI OTAENA;

4.2. OpraHu3zanus JeIonporu3BOICTBA B OTAENE, YUET U OTYETHOCTD, ITOrOTOBKA CTATHCTHYECKUX
OTYETOB, TOMOBBEIX OTYETOB M MH(POPMAIMOHHBIX MaTE€pPHAOB O NEATEIBHOCTH AaCHHpPAHTYpPBl H
MarucTparypsl;

4.3. Pa3zpaboTka nepcneKTUBHBIX U FOJOBBIX [IAHOB paboThI OTAENA,;

4.4. Opra"uzanyus OpueMa B acHHPAHTYPY M MarucTparypy, MNPOBEIEHHE BCTYIIHUTEIBHBIX
9K3aMEHOB;

4.5. IloaroroBka IOKYMEHTOB O 3aYMCIICHHH AaclHUPAaHTOB M MArMCTPAHTOB, HA3HAYEHHH U
YTBEPKACHUH HAYUHBIX PYKOBOIUTEIIEH;

4.6. Opranmusanus y4eGHOTrO Iporiecca aCIMPaHTOB U MarMCTPAHTOB;

4.7. CocTaBleHUE pacIHCaHUs 3aHIATHH C aCTUPAHTaMH U MarCTPaHTaMU,

4.9. PazpaboTka NpeyIoKeHH# 10 BOIpOcaM IIOArOTOBKH aCIIHPAHTOB M MarHCTPAHTOB;

4.10. OcymecTBieHre KOHTPOJS 3a BBIIOJHEHHEM HHAWBHIYalIbHBIX IUIAHOB, IMPOBEIECHUEM
aTTeCTallUi aCIPaHTOB U MaruCTPAHTOB;

4.11. IlogroroBka JOKyMEHTAIMH, KacaroIeics paboThI OTAENa;

4.12. TlpenoctaBnenue HHGOPMAIMK HAYIHBIM PYKOBOIHUTENSIM, KOHCYJIBTaHTAM, MArHCTPaHTaM
O JEHCTBYIOIIMX HOPMATHMBHBIX JOKYMEHTaxX II0 BOIPOCAM aCMUpPaHTYphl U MaruCTpaTypsl, MOPSOKe
IIOJArOTOBKY U OpTaHU3AlMU 3alIUTHI AUCCEPTAIIHIA;

4.13. Ilomomp B OGOPMIEHHH [JOKYMEHTAlMd Ha OTKPBITHE HOBBIX CIEIHATLHOCTEH
acCIMpaHTypPhl U MAardCTPaTypsl [0 IPEACTABICHUIO COBETOB HHCTUTYTOB U (aKyIbTETOR;

4.14. Pa3paboTka METOIWYECKUX DPEKOMEHIAIMA B MOMOING ITOCTYMAIOIAM B aCHHpPAHTYpPy H
MarucTpaTypy; METOJUYECKHX PEKOMEHJAIMi [0 OopraHu3aluy y4ueOHOro mporecca, MOATOTOBKE H
IPOLIEype 3aLUTHI BBITYCKHOM KBaTH(PHUKAIIMOHHON paboThI;

4.15. NadopmManmoHHOE W TOKYMEHTAIIHOHHOE COMPOBOKIECHHE AaCIUPAHTOB M MAaruCTPaHTOB Ha
BCEX dTallax [MOATOTOBKH JUCCEPTAIIMOHHBIX pa0oT K 3allUTe;

4.16. Pa3paboTka yueOHO-METOJMYECKOTO KOMIUIEKCA II0 CIEHHATBHOCTSIM AacCHHpaHTyphl H
MarucTpaTypbl HHCTHTYTa,

5.1IPABA

5.1. Ilo pacmopspkeHHIO Ha4aJbHUKA YIPaBJICHHS [0 HAyKe, HHHOBAIMSIM M JOIOJHUTEIHLHOMY
oOpa3oBaHHIO TpeOOBaThb M IONy4YaTh OT JcKaHaTa, Kadeap ¥ CTPYKTYPHBIX IIOZApa3ielieHuUi
HEOOXOAUMYIO HWHGPOPMAIMI0O H JOKYMEHTAIMIO, CBS3aHHYIO C IIOATOTOBKOM aCIHUpPaHTOB H
MarucTpaHTOB;

5.2. Bectn mepemucky IO BOIIPOCaM, BXOJSIIMX B KOMITETEHIHIO OTHENa, & TakkKe M0 APYTHM
BOIIpOCaM, HE TpeOYIOIUX COIJIACOBAHUS C HAYaJIbHUKA YIPABJICHHS II0 HAyKe, WHHOBALHUSAM U
JOTIOTHUTENFHOMY 00pa30BaHHMIO.
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5.3. IlpencraBuTensCTBOBATE OT HMEHH HHCTUTYTA BO B3aMMOOTHOLIEHHUSAX C IOCYIAPCTBEHHBIMH,
MYHUUUIIAIBHBIMA ~ OPTaHM3AlMAMM, a Takke C JPYTUMH NPeIIpPHSITHIMH, OpraHH3alsIMu,
YUPEXKICHUIMH.

5.4. IIpoBOAUTE COBEIAHHS 10 BOIIPOCAM MOATOTOBKH ACIIUPAHTOB M MATHCTPOB.

5.5. JlaBath pa3bsACHEHHUs, PEKOMEH/JAINK U yKa3aHHs 10 BOIIPOCAM MOArOTOBKH MATHCTPOB.

6. BBAUMOOTHOIIEHUS C THBIMHU CTPYKTYPHBIMMU ITOJAPA3AEJEHUSIMHA

6.1. Otmen B3aumopeHcTByeT ¢ yueOHBIM OTAENOM, Kadelpamu M IEKAHATOM IO BOIPOCAM
COCTaBJICHUS [UIAHOB HaOOpa B aCIUPaHTYPy M MarkCTpaTypy M KOHTPOJIS UX BBIIOIHEHHS.

6.2. OTzen B3aUMONEHCTBYET C aCHHPAHTYpaMH W MAarMCTpaTypaMH APYTHX By30B H HAYYHO-
UCCIIEIOBATEIbCKIME CTPYKTYpaMH IO BOIPOCaM IMOATOTOBKH aCHPAaHTOB M MAarkiCTPOB U APYTHX
(bopM cOTpyaHMYECTBA.

6.3. Otaen B3amMONEHCTBYeT ¢ JeKaHOM (axynbTeTa W 3aB. KadeapaMu, OpraHH3ys y4eOHYIO
paboTy acmupaHTOB ¥ MArMCIPaHTOB B COOTBETCTBUM C 0OpPAa30BATENBHBEIMH IIPOrPaMMaMU
Hpo(eccCHoHANBEHOT0 00pa30BaHusl, KX MHIUBHIYalbHBIME IIAHAMH.

6.4. Otmen CoBMECTHO C OyXrauTepuedl MOATOTABIMBAET CMETHI KaNbKyJSI[MH Ha IUIATHBIE
YCIIYTH.

6.5. Otmen B3aMMONEHCTBYeT € H3JATENBCKMM LEHTPOM II0 BONpPOCAM M3JAHHS ydeGHO-
METOANYCCKOM JTUTEPATYPhI, METOJUIECKHUX PEKOMEHJAIMi /ISl ACIUPAHTOB M MarMCTPAHTOB.

6.6. Otmen coBMecTHO ¢ OHOTHOTEKOH ObecIeYUBAET CIPABOYHOE OOCTYKMBaHHE, JOCTYII
aCIMpaHTOB U MAarkCTPAHTOB K HEOOXOAMMBIM HH()OPMAIIMOHHBIM PECYpPCaM.

7. OTBETCTBEHHOCTbD

7.1.  OTBETCTBEHHOCTH 3a Ka4eCTBO UM  CBOEBPEMEHHOCTh  BBINOJHEHHS  (DYHKIHI,
IpENYyCMOTPEHHBIX HacTosmuM [lonoxeHneM, HeceT 3aBEyIOINMH OTHENOM AaCHHPAHTYphl U
MarucTpaTypebl.

7.2. Ha 3aBemylomero OTJAENOM acCIHPaHTYPBl M MAarucCTpaTyphl BO3Jaraercs HepcoHaIbHAs
OTBETCTBEHHOCTb 3a:

- coOMoieHNe AEeHCTBYIOIETO 3aKOHOAATENbCTBA;

- IpeJICTaBlICHHE JOCTOBEPHOI HH(pOpMamu 0 paboTe OTAENA;

- OpraHU3aIMIO OTIEPATHBHOM M KaYeCTBEHHOU IOATOTOBKH U UCIIOJHEHHUS JOKYMEHTOB, BEICHHS
JACIIONpPOU3BOACTBA B COOTBETCTBMM C JEHCTBYIOIIMMHM TIpaBHJIaMHU ¥ MHCTPYKIMSIMH, a TaKoKe
UCTIONIB30BaHUE HH(YOPMAIIMU CTPOTO B CIIYKEOHBIX IIETIIX;

- CBOCBPEMEHHOCTH M Ka4€CTBO IOATOTOBKH JOKYMEHTOB M HCIIOJHEHUS MOPYYEHUN HadalbHUKA
YIpaBJIeHUsI IO HayKe, MHHOBAUAM H JONOJHUTEIBHOMY OOpa3sOBaHHIO B paMKax HAaCTOSIIETO
ITomoxxenus;

- CO3[TaHKe YCIIOBUH I IIPOU3BOJICTBEHHOM EATEIBHOCTH COTPYAHUKOB OTAENA,;

- obecmeveHre COXpPaHHOCTM MMYINECTBa, HaXOISIIErocs B OTHENE, W COOJIONEHHE IIPABUI
TI0)KapHOH 6€30IIaCHOCTH.

- COOJIIOIEHNE COTPYTHUKAMH OT/elIa TPY/AOBON U IPOU3BOACTBEHHON UCIIMILTHHEL

7.3. OTBETCTBEHHOCTH pabOTHUKOB OT/IENa YCTAHABIMBAETCS JODKHOCTHEIMEA HHCTPYKITHAMH.
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